AZTAXES.GOV

AZTAXES.GOV is used to obtain the Transaction Privilege/Use Tax License from the AZ Department of
Revenue. Once you have created a user account you will be able to complete the application; and, when
time to, file & pay tax returns. **Please note: contractors cannot apply online as additional paperwork
is required. Also, you will need access to your email to obtain a temporary password; and, your
checking or savings account information for payment of the application fees.

Once on the site, click on License a New Business
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You will then need to complete the New User Registration. Click on Register when done.

FAGs | Contact Us

State of Arlzana

Department of Revenuo

New User Registration

Create User Aoco
License Verifi Welcome to AZTaxes!

Individual You will need to register for an AZTaxes account o use our business services.

User Information

First Name * Micldle Initial Last Nesme *
[ [ [
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[ |

E.mail * Re-entes E-mail *

| l
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Once registered successfully you will receive the AZTaxes Account Registration Confirmation page. Click
on AZTaxes.gov to be taken to the log in screen.

FAQs Contact Us

Stato of Arlzona
Department of Revenue

Home: AZTaxes Account Registration Confirmation

Create User Account Thank you for creating an AZTaxes account.

You will receve an e-mail containing your temporary password.

Tndivid ual

In order to complete your istration, you will need to do the following:

1. Log into AT T2, porary password,

2. Change your passward, anser security questions and set up a Self- Select Personsl Identification Number (PIN).

3. Link an exisbing Corporate Income, Tranzaction Privilege or Withholding tax account to your AZTaxes zccount OR zpply for a Transachion
Privilege Tax license or a Withholding registration.

Pivary | Accesemiity | O Copyriont 2016 Arzona Dapartment of Revenue




You will need to access your email to retrieve a temporary password. You will receive 2 emails, one with
your username & one with your temporary password. Once obtained log into AZTaxes.gov using your
username (email address) and temporary password.
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Create User Account
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Once logged in you will need to change your password, answer security questions, & set up a self-
selected personal identification number (PIN). Be sure to note your PIN number as it will be used to
electronically sign your paperwork.

State of Arizona
Department of Revenue

Change Password
Create User Account Please enter a new password below and confimm it. Passwords expire every 90 days

Licensa Wertfication Paszwords must contain st least one number, ang letter and one spacial character. Length
must he a minimum of & ¢ haracters up toa masamum of 16 Previously used passwards are

Individual not permitted.

[ New Pasaward || |

Confirm (I |
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Home

Create User As

License Verfication

Individual

State of Arlzona
Department of Revenue

Security Questions

p answars g ty questions:
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Sezurity Question 1

|'n whit ity o fowm doos your nearest sibing lve? |« |

Answer 1

Secunty Question 2
|*#ehiat is the rame of your foworte chidhaod feache w |

Answer 2

e

Security Cuestion 3

| Wt is yous fevorite city? ~

Anawar 3

—

Security Guestion 4
[#amat 12 your ssvorte focd? ~]

Answer 4

—

License Verification

Individual
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State of Arlzona

Department of Revenue

Create E-Signature PIN

Flease enter an E-Signature Persanal [dentification Number (PIM)

* The PIM & required %o electronically sign your applicadion andior refum.
*The PIN must be @ minimum of 6 digile up 1o a maximum of 10 digits.
* Remember your PIN and ksep itin a safe ploce:

E-Signature PIN Re-enter E-Signature PIN

[ [
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State of Arfzona
Department of Revenue

teb Hre
miberr D7 Bigre=d o

Home

E-Signature PIN Confirmation

Create User Account

License Verification ¥ou have Iy craatad your E

Individual

Logout

i PIM. Thiz PIN will e Used smylima you file a return, submitan application or updats Your account.
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Once the user account is set up you can apply for the Transaction Privilege/Use Tax License. Click on
Apply Now for the Transaction Privilege/Use tax license.

State of Arlzona
Department of Revenue
Logged In As: passilem 27i@grel.com
Heme AZTaxes Online Services for Businesses

Businesses

Business Registration

License Vertfication New Business
T Apply for @ Transaction Privilege/Use tax license with or without Withholding/Unempieymant fax number m

Newslhetler Apply for a Withholding®Unemployment tax number Apoly Now

Help

Rexet Pin Existing Businass
Logout Link your Transaction Privilege/Use, Withholding or Corporate tax account 1o your AZTaxes account Link Acecants

Pilaty | Accsselilily | © Copynghl 2018 Afizons Deperiment of Revenie




Contractors are unable to apply for the tax license online. Click Continue if you are not a contractor.

State of Arlzona
Department of Revenue

Home:
Businesses Woelcome to the Arizona Joint Tax Application

Business Registration

Attention! If you are a contractor, you will be unable to plete your application online. Additional paperwork is required. Frior to
License Verification 2 : = a < P
the issuance of a Transaction Privilege Tax license. new or out-of-state contractors may be required to post a Taxpayer Bond for Cantractars

Individual uniess the contractor qualifies for an exemption from the bonding reguirement. Refer ta the publication, Taxpayer Bonds, available online at
rgov ar in Arzonz Department of Revenue offices.

Newsleter

F 3 ! < BO2.5E24576,
Help ar guestions, please call B02.542.4576.
Reset Pin [f you are not a construction cpntractor, owner/builder ar speculative builder click continue below.

Logout

Privacy | Actecs®ility | © Copyright 2016 Arizana Department of Revenue

Information needed to complete the application is posted on the next page.

State of Arlzona
Department of Revenue

Home
Businesses Welcome to the Arizona Joint Tax Application
Business Registration The Joint Tax Application s used to apply for a license for Transaction Privilege and Usa Tax, and to 2pply for certification for Arizena Withholding Tax and

Unemployment Insurane.
The application s called "Joint" because it is used by both the Depariments of Revenue and Economic Security.

License Verification

Individual
Information Needed to Get Started

‘When you are applying for a Transaction Privilege/Use Tax license or registering for Withhelding Unemployment Insurance, specific

Helg information will be required in the applicabion process. The following is a checklist of general

begin:

Newsletter

formation that you may need before you

Federal Employer [dentification Number [FEIN)

The type of Business Organization (Corporation, Sub Chapter § Corporation. Limited Liability Company, Limited Liability Partnership,
Sabe Prapristor, etc)

Legal Business Name of your business

For Corperations and Sub Chapter S Corporations: State and date incerporated

Address where you would hke to receive mail

Dioing Business As Name(s). location address and the Arizona county for each business associated with this account

Morth American Industry Classification System (NAICS) code

.

.

Business code(s) that describe your taxable business activities

Mame, address, phone number and social security numbers of owner(s). pariner(s). corporate officer(sl, member(s) or manager(sk
Mame, address, and phone number of the person{s] who maintains the books and records
If you purchased your company, the name, address, phone number and FEIN of the previcus business

.

Flease note: All fees must be paid before the application will process.

Privacy | Accessiility | & Cooynght 20L& Anzana Department of Revenue

Click Continue and you will be taken to the first page of the application. All information with a red
asterik must be completed.




ML LU s

State of Arlzona
Department of Revenue

Standard for Tax Services Logged In As: passilem
Taxpayer B Cwrier List TPT Information WTH Address Informration Location List Fep Summary
busincsscs

Business Registration * Indicates Required Field
Licem=a ¥eciication Taxpayer Information

Tndividual
Type Of Organization/Ownership * Tax ID Type * Tax 1D (Numbers Only) * fegister for o new EN

2 Employer Identification Mumber

Newsletter

Help Select Type of Business

[x

& Spcial Security Number
Reset Pin

Logout
Legal Business Name Business Description * Date Business Started in Arizona *

MAICS Choices:

Mazinurn number of MALCS codes sllowed = 4

NAICS Sectors ~ NAICS Codas * MAICS Codes Selected *

11: Agriculture, Forestry, Fishing and
1! Mining, Ch ng, and Oil and Ga

Prvacy | Accesshility © Copyright 2016 Arizona Depariment of Revenue

Type of Organization/Ownership: Individual (sole person, married couple, etc), Partnership (if a legal
partnership has been created & registered), Corporation, Government, Limited Liability
Corporation(LLC), Limited Liability Partnership (LLP), Association, Trust, Sub Chapter S Corporation, Joint
Venture, Receivership, Estate. **Please note: chosing a organization/ownership type on this application
does not form a corporation, LLC, etc. Please visit the Corporation Commission to register your
organization.

Tax ID Type: Employer Identification Number (EIN) or Social Security Number (SSN)

Tax ID (numbers only): enter either the EIN or SSN for the organization/ownership. **Please note: EIN is
required for ownership types other than individual; and/or, if you have employees. If you need to
register for an EIN, click on the link provided.

Legal Business Name: enter the legal name of your business. If the application is for residential or
commercial rental, the legal name is the deeded owner of the property.

Business Description: provide a short, detailed description of your taxable activity, i.e. residential rental,
online sales of clothing, restaurant, wholesale of autos, etc.

Date Business Started in Arizona: provide the date the business started in Arizona.




NAICS Sectors: find the section your business fits into & click on the name. It is important to find the
section that is the closest match to your business type. Once selected the NAICS Codes section will
populate based on the NAICS Sector selected.

NAICS Codes: find the code that most resembles your type of business activity. Once a correct code is
found click on the code & then click on Add NAICS Code. You can chose up to 3 codes if you have varied
business activities.

Once all areas are complete click on Save & Continue.

Next you will add the owner information. Owner information includes the owner name, SSN & home
address. Once complete click on Save.

State of Arlzona
Department of Revenue

Sethng the Standard 5 Logged In As: passib
Home + Id=riify i niers, Corporate Officers, hermbers Menagicg Members or Officils of this business.
Businasses * Indicates Required Field

Business Registration Cwmer Link = Arid Grwner

License Verification Add Owner Information

Indinsdul Last Name * First Name * MI

Newrshetier

Help

—

Legout Social Security Number * Title * Percent Owned *
480567657 YWNER [+ 100

Complete Residence Address

Country *
UsA =
Address Line 1 * Address Line 2
City = State = Zip Code *
=
Contact Phone Number Contact Fax Number

cancel

Pivary | Accssedlity | O Copyrint 2018 Arizena Department of Revenue




You will now be on the Owner List page. If there is more than one owner, click Add Owner & enter the
information for each owner. If only one owner & information has been entered, click Continue.

State of Arizona
Department of Revenue

Home

niormation Location List

Fee Summary
Businasses

farmatioe for each addtianal awnar.

Business Regixtration
nfarmation, dick Contnue.

0Ny MEve ONe OWnar 3nd ou e aifeady enterad i
License Verification Search ho search ard dispiay sedfic informaten

Individual Show|5 |\| entries Search: [—

Newsletler First Name & Lact Name Sodlal Security Number Owner Titha Actiont
Help
; - 56-7557 CHE £dit | Delets
N jane doe 480-56-763 OWVMER it | Dl
Legout showing L 1o 1 of 1 entriec Bravious 1 Met

Priacy | Accessbilty | & Copyright 2008 Arizona Department of Reverie

You are now on the TPT Information page. Check which type of license you are applying for.

State of Arlzona
Department of Revenue

Hurree

Taxpayer Owmner List TPT Information & o List Fee Summary

Businesses

Trarsaction Privilege Tax (TFT) i
privilege 2 = n b

Sivities =
crvkies Indude

Business Registration

License Verification
Individual
Newsletter

Help

Transaction Frivilage Tas [TFT] for Crtles Onky b5 Used whan thrs iz 3
activities induge sdvertising, resideTtial mertal imbenn
obtained for sk it W hich ths Bsinecs & conductan Liseeme fest ame smedied per o

the ks, Taxable busingss
9= tax hicsnse certificate must be

s2d on the sallar for domg business In he

Heset Pin e, Visit vvw.a2d0r.gov. A transaction

Logout

Transaction Privilege and Use Tax Information

CITPT [ Use Tax ) TPT for Citiez Only

m Save & Conlinue

Pevacy | Acoessbility & Copyright 2018 Arizona Department of Revenue

TPT: select for the tax license

Use Tax: select if you will have use tax to report. Use tax is due, for example, when tax was not
paid on out-of-state purchases of tangible goods for a business’s personal use; or, when items
are taken out of a business’s inventory for personal use. TPT & Use Tax can both be selected if
applicable.

TPT for Cities Only: this selection is used for residential rentals as tax is only due to City where
the rental is located. The State does not charge/collect tax for residential rentals.

Click Save & Continue when done.




Complete the Transaction Privilege & Use Tax Information questions. Click Save & Continue when done.

State of Arlzona
Department of Revenue

Homee

Taxpajyer Owner List TPT Information T Address Information

Businesses

Loeation List Fee Summary

Business Registration

e

= cics Incluide m

License Verification munmgh nonmetal mining. job pRRERg. p ing. utiies,
i vities. iy a L ined for each kcstion a1 which the business & corducted

Indiwvid ual - Tl 1 =

Newslatter

et
Thars is no lice!

Help

Tranzactian Friviisge Ta [TFT) for Cics Only i Lzzd whan thar
st act e adv g, residential rental, Embenng and other sxtractio
which ths beusiness (s £OndUCTa Lisehis fas are akseiied pei I

Tablz butines
g tai hrenze certificats must be

ot tranractions IMpocad on th sailar for daing Buzing
i >

e, visit uii.a200r.0v. A tramsaction
Logout

Transaction Privilege and Use Tax Information
HITPT i Use Tax ] TPT for Cities Only

What iz your estimated tax liability for

Date Sales Began ~ your first twelve months of business? TPT Filing Method *

- O Cash O Accrual

Does your business sell new motor vehicle tires or vehicles? *

O Yes U No

Does your business sell tobacco products? *

i Yes O No

Choose your filing frequency.

® Monthly O Quarterly O Annual O Seasonal

| Accmssbilty | © Copyright 2016 Arizana Department of Reverue

TPT Filing Method

Cash: requires payment of tax based on sales receipts actually received during the period
covered on the tax return.

Accrual: tax is calculated on the sales billed rather than actual receipts.



Complete the Mailing Address Information & location of tax records. Click Save & Continue when done.

-
Address nlermitisn S T

Taupaye| Cwner List
Mailing Address Information
Country *
Address Lina 1+ Address Line 2
Ciry = Sate * Zip Cods
&)
Cantact Phans Number Contact Fax Numbser Eimail *

Please identify the location of the tax records

Tl 5ame as Mailing Address

{Pecse pravide shyvicol addess not P.0. Box cddress

Mame of company or person to contact * Contact Phane Mumber * Contact Fax Number
Country *
Usa =
Addross Lina 1 * Addrezs Line 2
City * Seate * Zip Cade *

w

Fiivacy | Acchadbilly | & Cogarght S0IE A/ Gona Deparment o REvere

Complete the Location Information. **Please note: for residential and commercial rentals the location
address will be the rental address. Also, the location address cannot be a PO Box or Route Number.

Click Save when done.

EAG: Contact Lz

Stato of Arizona
Dupartment of Revinue

Add Location Information

Doing Business As =
L] This is & Non-Arizona address.

Address Line 1 * Address Line 2

City * Zip Code *

Cantact Phone Number *

e b

Frvacy | Accessilly. | & Cowight 2316 Arone Department of evenue




You will now be on the Business Codes page. Review the information & make sure correct. All taxable
business codes are listed in the Additional Business Codes section. If additional business codes are

needed for your business & are not listed in the User Selected Business Codes section be sure to add
them. Click Save & Continue when done.

State of Arizona
Dapartment of Revenue

Business Codes

User Selected Business Codes Previous MAICS Code Selections

45430

IRECT SELLING ESTABLISHMEMT

Busness codes ae recommended based o your selected MAICS
or= ar less biminass codes are nesded, plesse acd or

Hemove Codels)

s v o

Cancel &nd Gofiack

Frvoy | Accerebify | & Copyrgrt SolE Aroons epacment ot Reverie

The next page is the Region Codes section. Based on the information you entered the Counties & Cities
section will be populated. Be sure to add & remove items as necessary. The Counties & Cities listed
should be where your business is located. If you have businesses at multiple locations, are a mobile
business, or a vendor at special events you may have various Counties & Cities that need to be added.

Click Save & Continue when done.

State of Ardzona
Duopartment of Revenue

Region Codes

Counties Cities Reservations
Selected Counties Selected Cities Selected Reservations
MARECORA MAR MESA
Ramava itam Ramove item Ramove Itam
Avallable Counties Hvailable Cities Available Reservations
ABACHE TIoN b
” ~ ~
v v w
Add te | A ltew | Add Itz |
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You will now be on the Location List section. If you have more than one location click Add a Location and
enter the information for the next location. Once complete, or if you only have one location & all
information has been listed, click Continue.

Stata of Arfzona
Department of Revenue

Taxpayer Crener List TPT Infarmatinn Address informabon Location List @

ocetar and 3
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jane do=s dothing 55 n certerst me=a 25201 ME it | Celet

Showg 1 ta 1 oF 1 ervines Paviors | 1 et

I e

Frwacy | Accescbilly | € Cogynght 201 ArEons Department of Reverie

You will now be on the Fee Summary section. If you click on the “+” signs to the left of the business
names you can see the breakdown of fees.

State of Arizona
Dapartment of Revenuve

TPT Infarmation adviress nfomaton Lpcanon List o Summary B

me e
+ o vy use the search boses beiom Dong Jusiness As rame and Region Kame 10 dispisy spechc sfrmaoan

Fee Summary

B  Doing Business As ¥ Reglen Type = Region Code Region Namwe - Region Fee™
Enter Business Name Enter Region Mame

o e does elathing $32.00
< >

Grand Total: USD432 00
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Click Continue once you have reviewed the fees.

Siate of Arizona
Departmant of Revenue

TPT Insgrmation Agiiness [ fommaton

Fee Summmary =

gite Mame 1 dhapiy specthc nforviatior

Fee Summary

B | Doing Business As « ReglonType = - RegionCode ~  Rogion Name - “  Region Fee
Entor Businoss Mama Entor Region Name

& Jane does clathing

CERE L]

Grand Total: WSDS32 00

oS

Frvary | Accessbify | & Copswant 20LE rions Cepacm et of Revenie

For Payment Information you will need to enter your checking or savings account information

& Continue when done.

Stato of Arizona
Department of Revenie

Bank Fouting Number

Bank Routing Mum ber Verify
]

Bank Account Numiber Bank Account Number Varify

[ I [

Bank Account Type
Checking |

Will this payment originate fram a bank scoount outside the United States banking system?
O ¥es ® Mo

ety

WCEE | € ComMant SOE ARTing Dana

Follow whatever prompts are listed next to complete the application & payment process.

. Click Save



